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I. INTRODUCTION 

The County of Marin is seeking a professional consulting team to provide Construction Management and 
Special Inspections services for the upcoming Marin Jail Cell Improvements and Related Work project, 
project number 41C2408. 

II. BACKGROUND 

The Marin County Jail is located at 13 Peter Behr Drive in San Rafael, adjacent to the landmark Frank Lloyd 
Wright Marin Civic Center.  The Jail was constructed from 1992 – 1994 (dedicated in 1994) and contains 
approximately 110,600 square feet of subterranean floor space on three levels (basement, deck housing, and 
mezzanine housing).  The building is constructed of reinforced concrete and is connected to the Marin 
County Superior Courts in the Hall of Justice (HOJ) via an underground tunnel. The original design was 
prepared by DMJM (an AECOM subsidiary) and Aaron G. Greene & Associates.   

In May 2024, the Department of Public Works commissioned an assessment of the existing steel detention 
furniture systems located across the majority of the jail’s 222 inmate cells, and in December 2025 the 
County contracted with Dewberry Architects to lead the design effort for an expanded package of 
improvements to be performed within the jail’s seven inmate housing units.  The scope of work for the Jail 
Cell Improvement and Relate Work project consists of the follow scope of work: repairs, retrofits, and/or 
replacement of the furniture, fixtures and equipment located in the inmate cells; renovation of the inmate 
showers; application/installation of new resinous and resilient flooring system in cells, dayrooms and other 
housing unit support spaces; and the select replacement of the specialty cell detention doors.   

For additional details on the project scope of work and the general requirements, proposers should refer to 
the construction plans and specifications which are available to download on the project’s BidExpress  
construction bid solicitation site for CAP 41C2408 MAIN COUNTY JAIL CELL IMPROVEMENTS & RELATED 
WORK. 

Project construction is expected to kick-off in September with a total contract term of approximately 17 
calendar months.  On-site construction activities limited to 14 consecutive calendar months during which 
the Contractor’s allowable working days for on-site work will be Sat-Sun (7 days/week), excluding holidays. 
On-site construction work will be performed in seven sequential phases.  Each phase will entail completion 
of all work to be performed within a single designated housing unit (F, SH, C, B, A, RH1 and RH2).  While a 
phase is underway, the subject housing unit will be vacated, and the Contractor will be given complete 
control of the unit’s interior spaces and adjacent exercise yard.   The Contractor must complete all work 
within a given unit, from mobilization to final inspection, before work in the subsequent phase may begin.   

The construction estimate for this project is in excess of $5M. 

III. SCOPE OF SERVICES 

Through this Request for Proposals (RFP), the County is seeking qualification statements and fee proposals 
from consulting firms with detention facility experience to provide construction management and special 
inspections for the Jail Cell Improvements and Related Work project.  

The basic duties listed below are intended to provide context of a framework for the Proposing Firms to 
prepare a proposal.   

 

https://www.bidexpress.com/businesses/53528/home
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The duties listed below for the County Project Manager and Marin County Sheriff’s Office Deputy are 
NOT considered to be part of the scope of services to be provided under this contract.   
 

 Oversee design and permitting processes. 
 Oversee bidding and contracting processes. 
 Establish and maintain contract records & agreements. 
 Routinely monitor construction budget. 
 Approve and process change orders.  
 Approve and process monthly progress payments. 
 Act as the single point of contract for the client department and the public. 
 Prepare project Notice to Proceed (NTP) and Notice of Completion (NOC) 

 
 

 Oversee implementation of the Project Security Procedures, including Live Scan. 
 Scheduling Contractor access for field measurements. 
 Managing daily Contractor access to the area of work. 

 
 
 
 

 Act as the primary point of contact with the County Project Manager. 
 Acts as the primary point of contact with the General Contractor. 
 Acts as the primary point of contact with the designated MCSO Sheriff Deputy. 
 Act as the primary point of contact with the County’s consultant Design Team.  
 Schedule and lead construction kick-off and weekly progress meetings and 

issue project meeting agendas and notes. 
 Coordinate project documentation: RFI/ASI/Submittals/etc.  
 Review Contractor schedules and track progress of the work. 
 Provide weekly status reports to the County Project Manager and maintain logs 

of pending action items. 
 Oversee the labor compliance program. 
 Review and approve administrative submittals. 
 Review and recommend Contractor monthly requests for payment. 
 Review and recommend Contractor change order and time-extension requests. 
 Coordinate inspections, design team observations, and punch walks. 
 Prepare NOC and NTP for each phase. 
 Manage project phase hand-offs, and final project closeout process. 
 Upon request, represent the County in negotiations. 

 

 

 

Proposing Firim’s 

RESIDENT 
ENGINEER 
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PROJECT 

MANAGER 

County 
DEPUTY 
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3 
 

 

 Act as the single point of contact for Contractor’s field staff. 
 Act as primary point of contact for the Special Inspection and Material Testing 

firm. 
 Performs field inspections to verify conformance with plans and specifications. 
 Track inspections and prepare progress reports. 
 Verify material certifications and tags delivered on site, and hazardous 

materials manifests if applicable. 
 Keep records of plan modifications and changes for as-builts. 

 
 Perform Special Inspections, including by not limited to, steel fabrication, 

galvanization, and welding inspections as detailed in on S-000 of the project 
plans.   

 Prepare and issue Special Inspection Field Reports documenting each 
test/inspection. 

 Prepare and issue a Special Inspection Final Report. 

 

All work listed, accept those noted as the responsibility of the County Project Manager and Sheriff Deputy, is 
to be accomplished by and is the direct responsibility of the Consultant Team contracted though this RFP.   
We encourage creativity and flexibility in the proposed structure, but all proposals should consider that the 
Consultant Team will be responsible for management and inspection of the construction process as detailed 
in the bid documents and as required by all applicable local, state and federal guidelines.  

IV. PRE-PROPOSAL SITE WALK (OPTIONAL) 

Am optional pre-proposal site walk will be held at the Marin County Jail, located at 13 Peter Behr Drive, San 
Rafael CA, on July 16, at 10:00 a.m.  The purpose of the meeting is to review and clarify project requirements. 

MANDATORY Background Check: 

Proposers must pre-register and undergo a security review by the Marin County Sheriff in order to 
participate in the site walk.   Those wishing to join the site walk should email a clear image of a photo ID to 
mary.hobson@marincounty.gov no later than July 12, 2026, at 4:00 p.m.   Only individuals that are cleared 
by MCSO will be allowed to participate in the site walk. 

V. QUALIFICATIONS 

The consultant must possess a broad level of experience providing similar services for public sector clients. 
All firms receiving this request for proposal have already demonstrated that they meet the following 
qualifying criteria: 

• A professional firm whose sole source of income is derived from the professional services they offer 
to the clients they represent. 

• A professional firm without any affiliation with contractors, suppliers, manufacturers, or any interest 
that could be construed as a conflict of interest to the proposed project. 

• A professional firm that has experience delivering projects of similar scope and size.   

Proposing Firm’s 

FIELD 
INSPECTOR 

Proposing Firm’s 

SPECIAL 
INSPECTION & 

TESTING 

mailto:mary.hobson@marincounty.gov
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o The consultant should demonstrate successful and verifiable experience in providing such 
services in a jail or other high-security facility. 

• A project team whose members possess the skills and expertise needed to deliver the project. 

• A firm that shall assign a project team possessing exceptional problem solving, interpersonal, and 
communication skills. 

VI. PROPOSAL CONTENT AND FORMAT 

The proposal shall include the following: 1) a Statement of Qualifications, and 2) a Fee Proposal, to be 
submitted as a single electronic file (see Section VI. Submissions and Inquiries).      

1. The Statement of Qualifications document should include an executive summary, information on the 
project team, and descriptions of past work on similar projects and cost, as described below.  Fewer 
pages are better and please do not include the firm’s complete project portfolio.  All qualification 
information requested should be provided within a MAXIMUM of FIFTEEN (15) PAGES.  The cover, 
table of contents, and section dividers are also excluded from the page count.   

Please include the following information in your Statement of Qualifications document. 

A. Cover Letter/ Executive Summary 

• Identification of submitting organization; including the company name and business 
address. 

• Identify the name, title, telephone numbers, and e-mail address of the person or 
persons authorized by the organization to contractually obligate the organization and to 
be contacted for clarification of the proposal response. 

• Understanding of the project and scope of services to be provided by this Team. 

• Management approach, including best practices and/or strategies you will use to secure 
project success and/or deliver quality service.  

• Acknowledge receipt of any and all addenda to this RFP [Proposers are responsible for 
identifying addenda by routinely checking for updates on the County’s Bid Opportunities 
website]. 

• Explicit acceptance of County of Marin’s Professional Service Agreement    terms 
including all insurance requirements (provided as attachment A to this RFP). 

• Be signed by the person authorized to contractually obligate the organization. 

B. Project Team 

• List of the proposed team members, including sub-consultants, with team reporting 
structure and the role(s) and responsibilities of each team member clearly identified. 

• Resumes for the assigned Resident Engineer, Field Inspector, and any additional key 
staff to be assigned to the project. 

o Include information on educational background, licenses, or certificates held by 
team members. 

o Include at least one former (within the past five years) or present client for whom 
the identified Resident Engineer and Field Inspector have performed relevant 
consulting services (name, title, agency, and telephone or email).  
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o NOTE.  Any team members who will performing services inside the secured areas of 
the jail will be required to undergo a Live Scan background check administered by 
the Marin County Sheriff’s Office.   

C. Project Experience 

• Descriptions of past projects for the prime consultant, and any listed sub-consultants 
(no more than 5 per firm).  Include size, scope, location, project duration and budget. 
Projects of similar scope and scale, and those involving historic properties, should be 
listed first. Please provide contact information for references with phone numbers for 
each of the projects.  Project Summaries shall include: 

o Project name and location 

o Brief description of project scope, duration and budget  

o Description of firm’s roll in the project’s delivery 

o Month and year services began and ended 

o Client name, address, contact person and telephone.  Please verify in advance that 
the contacts provided are still currently employed and they are willing to serve as a 
reference. 

2. The Fee Proposal document shall include the following: 

A. Fee Proposal 

• A not-to-exceed total fee, to be billed in monthly increments.  

• A fee breakdown that details the services included under each competency area: 1) 
Construction PM/Resident Engineer; and 2) Field Inspections and Oversight.   

o Break fee into sub-task whenever possible and provide a breakdown of the 
hours/billing rates/quantities/etc. to show the efforts/assumptions used to arrive at 
the fee. 

o If appropriate, an allowance for reimbursable expenses may be included in the fee 
proposal; however, milage will not be considered a reimbursable expense. 

o Provide a company hourly rate schedule for 2026 and 2027, with the billing rate for 
each proposed team member noted. 

• A fee proposal for Special Inspections services is not required.  The fee for Special 
Inspections and material testing shall be a set allowance, determined by the County.  
Invoicing against the allowance shall be based on an approved services rate sheet. 

o Provide a special inspection rate sheet to be used as the basis for charge for Special 
Inspections and Material Testing in effect through the end of 2027.   

o Any fees assessed by the proposer for the administration of a sub-contract for 
Special Inspections should be included in the not-to-exceed fee proposal and 
detailed in the fee breakdown. 

B. Proof of Insurance 

• Prime Consultant shall provide a certificate(s) of insurance or a copy of their insurance 
declaration page(s) with their proposal as written evidence of their ability to meet the 

https://marinsheriff.gov/services/fingerprint-live-scan
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insurance certificate and other applicable County insurance requirements in 
accordance with the provisions listed in the sample Professional Services Contract, 
provided as Attachment A of this RFP.  

C. Levine Act Disclosure Statement

• Contractor shall provide completed Levine Act Disclosure Statement(s) as necessary to
satisfy Levine Act requirements outlined in the General Requirements.  See Attachment
B. 

VII. SUBMISSIONS AND INQUIRIES 

The proposer must submit all required documents through the BidExpress solicitation webpage titled CAP 
RFP – CONSTRUCTION MGMT & INPSECTION SERVICES – 41C2408 MC Jail Cell Improvements & Related 
Work.   Proposals must be submitted no later than 4:00 PM local time, Thursday, August 6th, 2026.  Late 
submissions will not be accepted. 

Respondents should organize their submission into two distinct sections: 1) the Statement of Qualifications; 
and 2) the Fee Proposal.  Documents should be provided as PDFs, formatted to print on 8 1/2” x 11 paper 
(occasional 11” x 17” sheets for charts are acceptable).  The text font (Arial, Tahoma, or Similar) shall be no 
smaller than size 10. 

Any proposals received prior to the time and date specified above may be withdrawn and resubmitted.  To be 
considered, however, the modified Proposal must be received prior to the deadline above. 

Unsigned proposals or proposals signed by an individual not authorized to bind the prospective Consultant 
will be considered nonresponsive and rejected. 

The prospective Consultant is advised that should this RFP result in recommendation for award of a contract, 
the contract will not be in force until it is approved and fully executed by the COUNTY OF MARIN. 

All products used or developed in the execution of any contract resulting from this RFQ will remain in the 
public domain at the completion of the contract. 

Proposer are encouraged to attend the project site walk.  Otherwise, the site is closed to the public. Any 
questions related to this RFP shall be submitted through the BidExpress RFP solicitation webpage. 
Questions will be accepted up until 4:00 PM on Wednesday, June 26th. No oral question or inquiry about this 
RFQ shall be accepted. 

Addenda to this RFP, if issued, will be posted on the Bid Express site.  It shall be the Consultant’s 
responsibility to check the website to obtain any addenda that may be issued. 

VIII. TENTATIVE RFP SCHEDULE

RFP Issued ...................................................................................Tuesday, July 6, 2026 
Last day to register to attend site walk ...........................................Sunday, July 12, 2026. At 4:00 PM 
OPTIONAL Pre-Proposal Site Walk .................................................Thursday, July 16, at 10:00 AM 
Last Day to Submit Questions .......................................................Thursday, July 30, at 4:00 PM 
Proposals Due .........................................................................Thursday, August 6, at 4:00 PM 
Notification of Final Selection .......................................................Friday, August 14, 2024 
Contract Award ............................................................................Tuesday, September 15, 2024 
Commence Work: ....................................................................Monday, September 28, 2024 

Timeline is tentative and for informational purposes only. 

https://www.bidexpress.com/businesses/53528/home
https://www.bidexpress.com/businesses/53528/home
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IX. SELECTION PROCESS AND CRITERIA 
 
A DPW selection committee will review and evaluate submitted proposals and develop a ranked list of 
proposers.   The following criteria and scoring sheet will be used to evaluate submittals: 

Criteria Value 

Team Qualifications 
This includes the team’s qualifications and relevant individual experience, 
unique qualifications of key personnel, time commitment of key members and 
the strength of the Organization Chart. 

 
25% 

Proposer Experience 
This includes record of producing quality product on similar projects on time 
and within budget. 

 
 

25% 

Understanding and Approach 
This includes the relevance, completeness, and logic of the scope of 
services to be provided and demonstrated knowledge of the work required; 
and the Proposer’s approach to successful partnering with County staff, 
key components, local and best practice processes, innovative ideas and 
internal measures for timely completion of projects. 

 
50% 

Total 100% 

A Consultant Selection Committee will evaluate each proposal and rank the consultant teams based on the 
technical information, qualification and check of references provided in the proposal.  Following the review 
of proposals, interviews for short-listed firms may be scheduled.  DPW will select the highest-ranked 
Proposer and negotiate a final contract scope and cost. If the County is unable to reach an agreement with 
the selected Consultant, the County will proceed to negotiate with next highest-ranked Proposer.  

X. GENERAL CONDITIONS 
 
The issuance of this RFP constitutes only an invitation to present responses. The County reserves the right, at 
its sole discretion, to determine whether any aspect of the response satisfactorily meets the criteria 
established in the RFP. The County reserves the right to seek additional information and/or clarification from 
the respondent, the right to confer with any respondent submitting a response and the right to reject any or 
all responses with or without cause. If the RFP is withdrawn by the County for any reason, the County shall 
have no liability to any respondent for any costs or expense incurred with the preparation of this RFP or 
related work. The County reserves the right, at its sole discretion, to waive any irregularities or informality. 
The County may conduct interviews with any respondent it deems necessary. 
 
In order to minimize the potential for a conflict of interest or unfair competitive advantage, respondents must 
be aware that if they enter into a contract with the County of Marin to provide services sought by this RFP, the 
County reserves the right, in its sole discretion, to disqualify them from later serving as a consultant, advisor 
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or subconsultant to others for the project for which the consultant, advisor or sub consultant provided 
services to the County of Marin. 
 
The County of Marin reserves the right to reject all responses for failure to meet the requirements contained 
herein, to waive any technicalities and to select the responses which, in the County’s sole judgment, best 
meets the requirements of the project. 
 
The County of Marin Professional Services Contract is attached to this RFP. By submitting a proposal without 
exceptions, the Proposer accepts all terms and conditions contained in that agreement.   
 
XI. GENERAL REQUIREMENTS 
 
This procurement will be conducted in accordance with the County’s procurement policy and procedures. 
 
Acceptance of Conditions Governing the Procurement 
Firm must indicate their acceptance of these general requirements and conditions governing the 
procurement. 
 
Incurring Cost 
Firm agrees to incur all costs associated with the submission of the proposal, or in making necessary studies 
or designs for the preparation thereof.  Further, no reimbursable cost may be incurred in anticipation of an 
award. 
 
Guarantee of Proposal 
Responses to this RFP, including proposal prices, will be considered firm and irrevocable for ninety (90) days 
after the due date for receipt of proposals or ninety (90) days after receipt of a best and final offer, if one is 
submitted. 
 
Form of Proposals 
No oral, telephone, or facsimile proposals will be accepted. 
 
Late Responses 
All proposals submitted in response to this RFP later than the due date and time will be rejected and sent 
back to the vendor unopened. 
 
County/Architect Form of Agreement 
The form of agreement for this project will be the County of Marin standard professional services agreement 
(attached).  Please note that the Architect will be asked to respond in writing prior to the submission of their 
proposal that they accept this agreement.  The County will not negotiate changes to this agreement.   
 
California Public Records Act (CPRA) 
All proposals become the property of the County, which is a public agency subject to the disclosure 
requirements of the California Public Records Act (PRA, California Government Code §6250 and following). 
 
Levine Act 
The Levine Act applies to all agencies whose members are directly elected by the voters. It precludes elected 
officials from participating in or influencing a decision to issue a “license, permit, or other entitlement for 
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use” if he or she receives any political contributions totaling more than $250 in the 12 months before the 
pendency of the license, permit or use. The Levine Act defines the phrase “license, permit or other 
entitlements for use” to include “all contracts (other than competitively bid, labor, or other personal 
employment contracts), and all franchises.” 
 
Confidentiality 
Each proposal, including shall documentation submitted in response to this RFP, will be kept confidential 
until execution of a final agreement, whereas such time all documents become public records under state 
and local law.  The County will not return the original or copies of the RFPO responses, including any 
proposals, and any such proposals will be considered public documents regarding which no expectation of 
compensation or claim of ownership shall remain with the proposer.    
 
Electronic Mail Address 
Most of the communication regarding this procurement will be conducted by electronic mail (e-mail).  
Potential Firms agree to provide the County with a valid e-mail address to receive this correspondence.   
 
Use of Electronic Versions of this RFP 
This RFP is being made available buy electronic means.  By accepting by such means, the proposing firm 
acknowledges and accepts dull responsibility to ensure that no changes are made to the RFP.  In the event of 
a conflict between a version of the RFP in the Vendor’s possession and the version maintained by the 
Country, procurement manager, the version maintained by the County must govern.   
 
Reservations 
The County reserves the right to take the following action(s) at any time, for its own convenience, and at its 
sole discretion: 
 

a) Reject all proposals. 
b) Cancel the RFP, 72 hours prior to award and issue a new RFP any time thereafter. 
c) Extend any or all deadlines specified in the RFP, including deadlines for accepting responses. 
d) Waive any minor informality, minor irregularity, immaterial defect, or technicality in proposals 

received when deemed to be in the best interest of the County. 
e) Disqualify any vendor because of any real or apparent conflict of interest or evidence of collusion 

that is disclosed by the proposal or other data available to the County. 
f) Reject the proposal of any vendor that is in breach of or in default under any other Agreement with 

the County. 
g) Reject any proposal deemed by the County to be non-responsive, or submitted by a vendor deemed 

to be unreliable, unqualified, or not responsible.   
h) Accept all or only a portion of the proposal as provided by the firm. 

 
Disclaimer 
This document will not be construed as a request or authorization to perform work or supply product at the 
County’s expense.  This RFP does not represent a commitment to contract for services.  The information in 
this RFP is accurate to the best of the County’s knowledge but is not guaranteed to be correct or complete. 
 
XII. ATTACHMENTS 

A. County of Marin Standard Professional Service Agreement 
B. Levine Act Disclosure Statement 



1       Revised 20150105 

CAO Contract Log #_______________ COUNTY OF MARIN 
PROFESSIONAL SERVICES CONTRACT 

2015 - Edition 1 

THIS CONTRACT is made and entered into this       day of      , 20 , by and between the COUNTY OF MARIN, 
hereinafter referred to as "County" and      , hereinafter referred to as "Contractor.” 

RECITALS: 
WHEREAS, County desires to retain a person or firm to provide the following service: ; and 

WHEREAS, Contractor warrants that it is qualified and competent to render the aforesaid services; 

NOW, THEREFORE, for and in consideration of the Contract made, and the payments to be made by County, the parties 
agree to the following: 

1. SCOPE OF SERVICES:

Contractor agrees to provide all of the services described in Exhibit A attached hereto and by this reference made a part 
hereof. 

2. FURNISHED SERVICES:

The County agrees to: 
A. Guarantee access to and make provisions for the Contractor to enter upon public and private lands as required

to perform their work.
B. Make available all pertinent data and records for review.
C. Provide general bid and Contract forms and special provisions format when needed.

3. FEES AND PAYMENT SCHEDULE:

The fees and payment schedule for furnishing services under this Contract shall be based on the rate schedule which is 
attached hereto as Exhibit B and by this reference incorporated herein.  Said fees shall remain in effect for the entire term 
of the Contract.  Contractor shall provide County with his/her/its Federal Tax I.D. number prior to submitting the first invoice. 

4. MAXIMUM COST TO COUNTY:

In no event will the cost to County for the services to be provided herein exceed the maximum sum of $      including 
direct non-salary expenses.  As set forth in section 14 of this Contract, should the funding source for this Contract be 
reduced, Contractor agrees that this maximum cost to County may be amended by written notice from County to reflect 
that reduction. 

5. TIME OF CONTRACT:

This Contract shall commence on      , and shall terminate on .  Certificate(s) of Insurance must be current on day 
Contract commences and if scheduled to lapse prior to termination date, must be automatically updated before final 
payment may be made to Contractor.   The final invoice must be submitted within 30 days of completion of the stated 
scope of services.  

6. INSURANCE:

Commercial General Liability: 
The Contractor shall maintain a commercial general liability insurance policy in the amount of $1,000,000 ($2,000,000 
aggregate).  The County shall be named as an additional insured on the commercial general liability policy.   

ATTACHMENT A
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Commercial Automobile Liability: 
Where the services to be provided under this Contract involve or require the use of any type of vehicle by Contractor, 
Contractor shall provide comprehensive business or commercial automobile liability coverage, including non-owned and 
hired automobile liability, in the amount of $1,000,000.00.   
 
Workers’ Compensation: 
The Contractor acknowledges the State of California requires every employer to be insured against liability for workers’ 
compensation or to undertake self-insurance in accordance with the provisions of the Labor Code.  If Contractor has 
employees, a copy of the certificate evidencing such insurance, a letter of self-insurance, or a copy of the Certificate of 
Consent to Self-Insure shall be provided to County prior to commencement of work.  
 
Errors and Omissions, Professional Liability or Malpractice Insurance.   
Contractor may be required to carry errors and omissions, professional liability or malpractice insurance.   
 
All policies shall remain in force through the life of this Contract and shall be payable on a "per occurrence" basis unless 
County specifically consents to a "claims made" basis.  The insurer shall supply County adequate proof of insurance and/or 
a certificate of insurance evidencing coverages and limits prior to commencement of work.  Should any of the required 
insurance policies in this Contract be cancelled or non-renewed, it is the Contractor’s duty to notify the County immediately 
upon receipt of the notice of cancellation or non-renewal. 
  
If Contractor does not carry a required insurance coverage and/or does not meet the required limits, the coverage limits 
and deductibles shall be set forth on a waiver, Exhibit C, attached hereto. 
 
Failure to provide and maintain the insurance required by this Contract will constitute a material breach of this Contract.  In 
addition to any other available remedies, County may suspend payment to the Contractor for any services provided during 
any time that insurance was not in effect and until such time as the Contractor provides adequate evidence that Contractor 
has obtained the required coverage. 
 
7. ANTI DISCRIMINATION AND ANTI HARASSMENT: 

 
Contractor and/or any subcontractor shall not unlawfully discriminate against or harass any individual including, but not 
limited to, any employee or volunteer of the County of Marin based on race, color, religion, nationality, sex, sexual orientation, 
age or condition of disability. Contractor and/or any subcontractor understands and agrees that Contractor and/or any 
subcontractor is bound by and will comply with the anti discrimination and anti harassment mandates of all Federal, State 
and local statutes, regulations and ordinances including, but not limited to, County of Marin Personnel Management 
Regulation (PMR) 21.  

 
8. SUBCONTRACTING: 

 
The Contractor shall not subcontract nor assign any portion of the work required by this Contract without prior written approval 
of the County except for any subcontract work identified herein. If Contractor hires a subcontractor under this Contract, 
Contractor shall require subcontractor to provide and maintain insurance coverage(s) identical to what is required of 
Contractor under this Contract and shall require subcontractor to name Contractor and County of Marin as an additional 
insured under this Contract for general liability. It shall be Contractor’s responsibility to collect and maintain current evidence 
of insurance provided by its subcontractors and shall forward to the County evidence of same. 
 
9. ASSIGNMENT: 

 
The rights, responsibilities and duties under this Contract are personal to the Contractor and may not be transferred or 
assigned without the express prior written consent of the County. 

 
10. LICENSING AND PERMITS: 

 
The Contractor shall maintain the appropriate licenses throughout the life of this Contract.  Contractor shall also obtain any 
and all permits which might be required by the work to be performed herein. 
 

ATTACHMENT A
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11. BOOKS OF RECORD AND AUDIT PROVISION: 
 

Contractor shall maintain on a current basis complete books and records relating to this Contract.  Such records shall include, 
but not be limited to, documents supporting all bids, all income and all expenditures.  The books and records shall be original 
entry books with a general ledger itemizing all debits and credits for the work on this Contract.  In addition, Contractor shall 
maintain detailed payroll records including all subsistence, travel and field expenses, and canceled checks, receipts and 
invoices for all items.  These documents and records shall be retained for at least five years from the completion of this 
Contract.  Contractor will permit County to audit all books, accounts or records relating to this Contract or all books, accounts 
or records of any business entities controlled by Contractor who participated in this Contract in any way.  Any audit may be 
conducted on Contractor's premises or, at County's option, Contractor shall provide all books and records within a maximum 
of fifteen (15) days upon receipt of written notice from County.  Contractor shall refund any monies erroneously charged.   

 
12. WORK PRODUCT/PRE-EXISTING WORK PRODUCT OF CONTRACTOR: 

 
Any and all work product resulting from this Contract is commissioned by the County of Marin as a work for hire.  The 
County of Marin shall be considered, for all purposes, the author of the work product and shall have all rights of authorship 
to the work, including, but not limited to, the exclusive right to use, publish, reproduce, copy and make derivative use of, 
the work product or otherwise grant others limited rights to use the work product.  
 
To the extent Contractor incorporates into the work product any pre-existing work product owned by Contractor, Contractor 
hereby acknowledges and agrees that ownership of such work product shall be transferred to the County of Marin. 
 
13. TERMINATION: 

 
A. If the Contractor fails to provide in any manner the services required under this Contract or otherwise fails to 

comply with the terms of this Contract or violates any ordinance, regulation or other law which applies to its 
performance herein, the County may terminate this Contract by giving five (5) calendar days written notice to the 
party involved. 
 

B. The Contractor shall be excused for failure to perform services herein if such services are prevented by acts of 
God, strikes, labor disputes or other forces over which the Contractor has no control. 

 
C. Either party hereto may terminate this Contract for any reason by giving thirty (30) calendar days written notice 

to the other parties.  Notice of termination shall be by written notice to the other parties and be sent by registered 
mail. 

 
D. In the event of termination not the fault of the Contractor, the Contractor shall be paid for services performed to 

the date of termination in accordance with the terms of this Contract so long as proof of required insurance is 
provided for the periods covered in the Contract or Amendment(s). 

 
14. APPROPRIATIONS: 

 
The County's performance and obligation to pay under this Contract is contingent upon an annual appropriation by the Marin 
County Board of Supervisors, the State of California or other third party.  Should the funds not be appropriated County may 
terminate this Contract with respect to those payments for which such funds are not appropriated.  County will give Contractor 
thirty (30) days’ written notice of such termination.  All obligations of County to make payments after the termination date will 
cease. 
 
Where the funding source for this Contract is contingent upon an annual appropriation or grant from the Marin County Board 
of Supervisors, the State of California or other third party, County's performance and obligation to pay under this Contract is 
limited by the availability of those funds.  Should the funding source for this Contract be eliminated or reduced, upon written 
notice to Contractor, County may reduce the Maximum Cost to County identified in section 4 to reflect that elimination or 
reduction. 
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15. RELATIONSHIP BETWEEN THE PARTIES: 
 

It is expressly understood that in the performance of the services herein, the Contractor, and the agents and employees 
thereof, shall act in an independent capacity and as an independent Contractor and not as officers, employees or agents of 
the County.  Contractor shall be solely responsible to pay all required taxes, including but not limited to, all withholding social 
security, and workers’ compensation. 

 
16. AMENDMENT: 

 
This Contract may be amended or modified only by written Contract of all parties. 
 
17. ASSIGNMENT OF PERSONNEL: 

 
The Contractor shall not substitute any personnel for those specifically named in its proposal unless personnel with 
substantially equal or better qualifications and experience are provided, acceptable to County, as is evidenced in writing. 

 
18. JURISDICTION AND VENUE: 

 
This Contract shall be construed in accordance with the laws of the State of California and the parties hereto agree that 
venue shall be in Marin County, California. 

 
19. INDEMNIFICATION: 

 
Contractor agrees to indemnify, defend, and hold County, its employees, officers, and agents, harmless from any and all 
liabilities including, but not limited to, litigation costs and attorney’s fees arising from any and all claims and losses to anyone 
who may be injured or damaged by reason of Contractor’s negligence, recklessness or willful misconduct in the performance 
of this Contract.  
 
20. COMPLIANCE WITH APPLICABLE LAWS: 

 
The Contractor shall comply with any and all Federal, State and local laws and resolutions: including, but not limited to the 
County of Marin Nuclear Free Zone, Living Wage Ordinance, and Board of Supervisors Resolution #2005-97 prohibiting the 
off-shoring of professional services involving employee/retiree medical and financial data affecting services covered by this 
Contract. Copies of any of the above-referenced local laws and resolutions may be secured from the Contract Manager 
referenced in section 21. In addition, the following NOTICES may apply: 
 

1.  Pursuant to California Franchise Tax Board regulations, County will automatically withhold 7% from all 
payments made to vendors who are non-residents of California.   
 

2.  Contractor agrees to meet all applicable program access, digital access and physical accessibility 
requirements under State and Federal laws as may apply to services, programs or activities for the benefit 
of the public. 

 
3.  For Contracts involving any State or Federal grant funds, Exhibit D must be attached.  Exhibit D shall 

consist of the printout results obtained by search of the System for Award Management at www.sam.gov. 
 
Exhibit D - Debarment Certification 

 
By signing and submitting this Contract, the Contractor is agreeing to abide by the debarment requirements as set 
out below. 

 
• The certification in this clause is a material representation of fact relied upon by County.   

 
• The Contractor shall provide immediate written notice to County if at any time the Contractor learns that its 

certification was erroneous or has become erroneous by reason of changed circumstances.   
 

• Contractor certifies that none of its principals, affiliates, agents, representatives or contractors are excluded, 
disqualified or ineligible for the award of contracts by any Federal agency and Contractor further certifies to the 
best of its knowledge and belief, that it and its principals: 
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• Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded by any Federal Department or Agency; 

 
• Have not been convicted within the preceding three-years of any of the offenses listed in 2 CFR 

180.800(a) or had a civil judgment rendered against it for one of those offenses within that time period; 
 

• Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal, 
State, or Local) with commission of any of the offenses listed in 2 CFR 180.800(a); 

 
• Have not had one or more public transactions (Federal, State, or Local) terminated within the preceding 

three-years for cause or default. 
 

• The Contractor agrees by signing this Contract that it will not knowingly enter into any subcontract or covered 
transaction with a person who is proposed for debarment, debarred, suspended, declared ineligible, or voluntarily 
excluded from participation in this covered transaction. 
 

• Any subcontractor will provide a debarment certification that includes the debarment clause as noted in 
preceding bullets above, without modification. 

 
21. NOTICES: 

 
This Contract shall be managed and administered on County’s behalf by the Department Contract Manager named below.  
All invoices shall be submitted and approved by this Department and all notices shall be given to County at the following 
location: 

 
Contract Manager:  

      
      

 
Dept./Location:  

      
      

Telephone No.:       
 

Notices shall be given to Contractor at the following address: 
 

Contractor:       
 
Address:  

      
      

Telephone No.:       
 
22. ACKNOWLEDGEMENT OF EXHIBITS 
  Check applicable Exhibits CONTRACTOR’S 

INITIALS 
EXHIBIT A.  Scope of Services  
EXHIBIT B.  Fees and Payment  
EXHIBIT C.  Insurance Reduction/Waiver  
EXHIBIT D.  Contractor’s Debarment Certification  
EXHIBIT E.  Subcontractor’s Debarment Certification  
EXHIBIT F.  Federal Provisions Exhibit / Attachment 1  
 
IN WITNESS WHEREOF, the parties have executed this Contract on the date first above written. 
CONTRACTOR:  APPROVED BY COUNTY OF MARIN: 
By: ___________________________ $psc_cns1  
Name: ________________________ $psc_cnn1 
Title: _________________________ $psc_cnt1  By: ________________________________ $psc_mcs1  
                            $psc_mct1  

 
COUNTY COUNSEL REVIEW AND APPROVAL (required if template content has been modified) 
County Counsel: _______________________________________ Date: __________________________________ 
                                     $psc_ccs1          $psc_ccd1 
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EXHIBIT “A” 
SCOPE OF SERVICES (required) 
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EXHIBIT “B” 
FEES AND PAYMENT SCHEDULE (required) 

 
 
COUNTY shall pay CONTRACTOR as follows: 
 

(1) BASE CONTRACT FEE.  COUNTY shall pay CONTRACTOR a contract fee of       per month not to exceed 
      during the term of the contract.  CONTRACTOR shall submit requests for payment via invoice net 30 following 
provision of services. 

(2) MILEAGE.  COUNTY shall not pay CONTRACTOR for travel by private, leased or hired vehicle as required by this 
Contract. 

(3) TRAVEL COSTS.  COUNTY shall not pay CONTRACTOR for meals, lodging or other travel costs not included in 
this Contract.  All costs above base contract fee (the not to exceed limit) are capped at      . 

(4) AUTHORIZATION REQUIRED.  Services performed by CONTRACTOR and not authorized in this Contract shall not 
be paid for by COUNTY.   Payment for additional services shall be made to CONTRACTOR by COUNTY if, and only 
if, this Contract is amended by both parties in advance of performing additional services. 

(5) MAXIMUM CONTRACT AMOUNT.  The maximum term of this Contract is      .  The maximum amount payable 
to Contractor under this Contract for this period shall not exceed      . 
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LEVINE ACT DISCLOSURE STATEMENT & FORM 
The Levine Act applies to all agencies whose members are directly elected by the voters.  It precludes 
these elected officials from participating in or influencing a decision to issue a "license, permit, or other 
entitlement for use" if he or she receives any political contributions totaling more than $500 in the 12 
months before the pendency of the license, permit or other entitlement for use, and for 12 months 
following the final decision, from the person or company awarded the license, permit or use.  

The Levine Act requirements do not apply to (i) competitively bid contracts that are required by law, 
agency policy, or agency rule to be awarded pursuant to a competitive process; (ii) labor contracts; (iii) 
personal employment contracts; (iv) contracts valued under fifty thousand dollars ($50,000); (v) 
contracts where no party receives financial compensation; (vi) contracts between two or more agencies; 
(vii) the periodic review or renewal of development agreements unless there is a material modification
or amendment proposed to the agreement.

You must complete this form if you are a party, participant or agent that has contributed more than $500 
to a member of the Board of Supervisors, or to the Assessor, District Attorney, or Sheriff, within the 12 
months prior to a proceeding involving a license, permit or other entitlement for use, as defined in 
Government Code section 84308, subd. (a). Agents to a party include an attorney, engineer, architect, or 
other representative, and are subject to the requirements of the Levine Act in the same manner as 
parties and participants. 

Parties are solely responsible for completing this form accurately and should refer to Government Code 
section 84308, et seq. and to California Code of Regulations, Title 2, section 18438, et seq. If you are 
uncertain about whether you are required to report or combine a contribution, you should consult with 
an attorney. Submit separate forms for each elected County officer to whom a contribution was made. 

You must complete this form if you are a party, participant or agent that has contributed more than 
$500 to a member of the Board of Supervisors, or to the Assessor, District Attorney, or Sheriff, within 
the 12 months prior to a proceeding involving a license, permit or other entitlement for use, as 
defined in Government Code section 84308, subd. (a).   Agents to a party include an attorney, engineer, 
architect, or other representative, and are subject to the requirements of the Levine Act in the same 
manner as parties and participants.   

Parties are solely responsible for completing this form accurately and should refer to Government Code 
section 84308, et seq. and to California Code of Regulations, Title 2, section 18438, et seq.  If you are 
uncertain about whether you are required to report or combine a contribution, you should consult with 
an attorney.  Submit separate forms for each elected County officer to whom a contribution was made.   

Title or Short Description of Proceeding:   

____________________________________________________________________________________ 

Name of County Officer that Received Contribution: ________________________________ 
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Name of Party to the Proceeding:  ________________________________ 

Name of Person/Entity that Made the Contribution:  ________________________________ 

Contribution Date:  _______________   Contribution Amount ________________ 

By signing below, I certify that the statements made herein are true and correct and that, as the party or 
agent to a party, I represent will comply with California Government Code section 84308.  I also agree to 
disclose any contributions made to an elected County Official that participates in this proceeding  

______________________ __________________________________ 
Date   Signature of Party or Agent  

__________________________________ 
Name of Party or Agent  
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